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Today’s Date: _____________________ 
Property Information

(FAX to 410-630-7222)

Property Address: ______________________________________   County: _______________ 
Owner(s) Name in County Tax Records:   ___________________________________________
Day Phone: __________________________ 
Evening Phone: __________________________
E-Mail: ______________________________________________________________________
· Are you living in the home?:  Yes / No
· If so, when will you be able to move? _________________ 
· If property is vacant, what is the lockbox code? ____________________ 
· Do we have your permission to take pictures and a video of your home? Yes / No 
· Do we have your permission to show your home to potential tenant buyers? Yes / No
# Bedrms: ____ # Full Baths: ____ # Half Baths: ____ Style (Ranch, Colonial, etc): __________
Basement?: Full / Partial / None  Finished?: Yes / Partially / No
  Bsmt Exterior Exit?: Yes / No
Garage - Attached, Detached, Covered?: ____________  # of Garage Spaces: _______
Neighborhood / Subdivision: ___________________________________ 
Pet Policy: (Cats?) Yes / No  
(Small Dogs?) Yes / No 
(Big Dogs?) Yes / No
(Note: Your property will lease faster if you allow pets.  You can always ask for an extra pet deposit or higher rent for pets.) 

Check All Property Features That Apply:  
[   ]  Central AC 



[   ]  Central Heat 


[   ]  High/Vaulted Ceiling

[   ]  Office / Den 



[   ]  Walk-In Closets 

[   ]  Hardwood Floor 

[   ]  Fireplace 



[   ]  Tile Floor 


[   ]  Family Room 

[   ]  Living Room 



[   ]  Bonus / Rec Room 

[   ]  Loft Layout 

[   ]  Dining Room



[   ]  Breakfast Nook

[   ]  Dishwasher 

[   ]  Refrigerator Stays


[   ]  Stove / Oven


[   ]  Microwave 

[   ]  Granite Countertops


[   ]  Stainless Steel Appliances 
[   ]  Attic 

[   ]  Jacuzzi / Whirlpool Tub

[   ]  Washer/Dryer


[   ]  Swimming Pool
[   ]  Balcony, Deck or Patio

[   ]  Yard (Front / Back / Side)
[   ]  Cable Ready
[   ]  Other: 
__________________________
[   ]  Other: 
__________________________
Check all Community Features: 
[   ]  Garage Parking


[   ]  Clubhouse


[   ]  Fitness Center 

[   ]  Swimming Pool


[   ]  Tennis Courts


[   ]  Golf Course 

[   ]  Lake




[   ]  Playground


[   ]  Gated Property 

How do you want your Rent Payments made: [   ] Mail [   ] Drop Off  [   ] Bank Deposit  [   ] Other

Mailing Address: _________________________________________________________________


Bank Name : _______________________________


Routing #: _____________________________
Account #: _____________________________

Homeowners Association:
Yes / No      Dues: $ 
_________
Mo/Qtr/Semi/Annual
HOA Name: _______________________________________________________________________

Contact Name: ______________________  HOA Office Contact #: ______________________ 

Address: 







____________________

Payment Address if Different: _______________________________________________________

Are the Dues Current? Yes / No   If No, reinstatement amount: $ ______________________
Insurance Company: 


____________
Agent: 

____________
Policy Number:  


  Phone# 

_______ Escrow?:  Yes/No
Payment Address: 







_____________


Insurance paid thru Mortgage Pymt Escrow?  Yes / No
Home Warranty Company: _________________________________
 Deductible: $ _____________
Website: _________________________________ Claim Contact Number: _________________

Login: _________________ PW: _______________  
           Expiration: _________________ 
Utility Companies:




Schools:
Gas:  





HS: _________________________________
Power: 




MS: _________________________________
Water: 




Elem:  _______________________________

Cable: 





Sanitation: 




Security System:    Yes / No
Oil: _______________________________
Pass code: ______________________________

Other: ____________________________
Company Info: __________________________

Lead Certification? Yes / No  Certificate #: __________________________ Expires: _____________

(Baltimore County Only) Rental License Registered?   Yes / No   
Registration #: _______________________________ Expires: _____________

Property Taxes Current? Yes / No   Tax Amount: _______________
Next Due: _________________


Taxes paid thru Mortgage Pymt Escrow? Yes / No 


If Not Current, Reinstatement Amount: ___________________ Due Date: ________________
Is there Ground Rent? Yes / No   
 Amount: _______________
Next Due: _________________



(Please complete & submit Ground Rent Addendum)
Written Property Description – (List Special Features with Descriptive Language): 

____________________________________________________________________________ 
____________________________________________________________________________ 
Financial Information
Desired Monthly Rent: $____________   Minimum Monthly Rent: $ ____________
Minimum Acceptable Sales Price:
     
  $ __________________

Monthly Rent Credits to Tenant /Buyer:     $ __________ OR ________ %
 (Optional Dollar Amount or Percentage for monthly rent received by the 1st of each month)






         1st Mortgage


    2nd Mortgage



Is Loan Current: (circle one)

YES  /  NO


      YES  /  NO


If No, Reinstatement Amount:
____________________
         _________________

Lender:



____________________
         _________________

Phone Number:
 

____________________
         _________________

Loan #:



____________________
         _________________

Current Principal Balance:

____________________
         _________________

Monthly Payment:


____________________
         _________________

Taxes & Insurance Included?:

YES  /  NO


      YES  /  NO

Current Interest Rate:

____________________
         _________________

Is Rate Fixed or Adjustable:
____________________
         _________________

How / When Does it Adjust:
____________________
         _________________

Balloon Date:


____________________
         _________________

Prepayment Penalty?:


YES  /  NO


      YES  /  NO

Has Loan Ever Been Modified?:

YES  /  NO


      YES  /  NO

Optional for verification purposes only (OR submit most recent Mtg Stmts):

Online Web Address (optional):
____________________
         _________________

Online Login & PW (optional):
____________________
         _________________

Additional Information:
           ____________________________________________________________________________________________________________________________________________
*** Please submit most recent Mortgage Statements ***

By signing below I hereby attest that I am the legal owner of the aforementioned property or other party with legal equitable interest that would enable me to enter into lease and option agreements and collect rents. I further attest that the property is not presently in foreclosure, that the mortgage is current or will be prior to tenant occupancy.  
_____________________________________

_______________________
Owner








Date  
_____________________________________

_______________________ 
Owner








Date  
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